[image: image1.png]owledge

RESEARCH T0O0 ACTION IN EDUCATION




2008 Board of Directors Handbook

815 Connecticut Avenue, NW

Suite 220

Washington, DC

20006

(202) 518-0847

www.knowledgeall.net

James Kohlmoos: jim@knowledgeall.net

Kate Bannan: bannan@knowledgeall.net

John Waters: waters@knowledgeall.net 

Revised January, 2008

TABLE OF CONTENTS

Welcome Letter……………………………………………….………page 3

Board of Directors…………………………………………………….page 4

Membership…...……………………………………………………....page 5
Work Plan………….………………….……………………...…….....page 6
(including Mission, Principles and Vision)

Budget...……………………………………………………………….page 13
2008 Calendar…………………………………………………………page 15  

Bylaws and Policies………………………………..…...……………..page 20
  [image: image2.jpg]



815 Connecticut Avenue, NW Suite 220

Washington, DC 20006

(202) 518-0847

January 24, 2008

Dear Members of the Board of Directors,

We are pleased to provide you with this handbook of reference materials for the trade association for fiscal year 2008 (December 1, 2007 to November 30, 2008).  We suggest that you keep this compilation in your files for reference as we move through the year. We will post it and its revisions on the “members only” section on the Knowledge Alliance web site http://www.knowledgeall.com/files/Board_Handbook_2008.pdf.  We will be referring to it at each of the board meetings during the year.

This year we have in place an ambitious agenda of advocacy, leadership and capacity building. We are focusing priority attention on expanding federal support for knowledge use programs, building a national consensus for a bold new vision for knowledge use as a central organizing concept in education reform, and strengthening our organizational capacity to move forward aggressively in the years ahead.  
Our calendar for the year is filled with a rich array of activities including an expanded series of Hill Days, more Alliance- sponsored policy forums, a Communicators Institute, an executive retreat on Big Ideas, a  members conference on innovation, as well as our weekly Knowledge-able Source newsletters and our biweekly policy briefings.  We anticipate dynamic policy environment with the presidential and Congressional election campaigns, the debates surrounding the reauthorizations of the Elementary and Secondary Education Act and the Higher Education Act and the emergence of Education Sciences Reform Act as another policy domain being prepared for renewal.

We are pleased to have in place an efficient, cost effective, and agile organization with a very active and talented Board of Directors, Executive Committee, and Board Working Groups.  Our staff and supporting consultants work hard to advance our mission and address members' needs in an increasingly complex environment.  

This year has all the makings of a watershed year for the association and the knowledge industry.  We are at the forefront of an emerging knowledge era of education reform in which priority policy attention is shifting to knowledge-based solutions for improving achievement and closing the achievement gaps.  We look forward to working with all who want to a make a significant and sustained contribution to improving teaching and learning for all students. 

Max McConkey                 
Jim Kohlmoos

2008 Chair                         
President and CEO
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2008 Work Plan
Mission
Knowledge Alliance's mission is to improve k-12 education by widely expanding the development and use of research-based knowledge in policy and practice.  
We believe that the effective use of research-based knowledge is essential to 
increasing student achievement and closing achievement gaps and should be a  central organizing concept for the education reform efforts at all levels. We 
envision a new knowledge era in education policy and practice that focuses on 
the effective use of research-based knowledge to achieve successful and 
sustainable school improvement.
Guiding Principles 
(Approved November, 2006)

Knowledge Alliance's mission is guided by eight core principles to which all 
of our members subscribe:
1.        Provide leadership in transforming education to prepare young 
people for life, work, and citizenship in the 21st Century. We pay special 
attention to students who traditionally have been underserved due to 
race/ethnicity, poverty, first language, disability, or other factors.       

2.        Conduct and apply high quality research to identify and solve 
educational problems. We are particularly concerned about finding answers to 
enduring dilemmas that demand new and innovative solutions.  

3.        Advance research and development as the driver of change in 
education as it is in other arenas. We educate policy makers, practitioners, and 
the general public about the need for research-based solutions to educational 
problems.

4.        Apply industry-accepted standards for research and evaluation 
methodology. We believe that the research methods should be appropriate to 
the nature and scale of inquiries.

5.        Involve stake holders in their work. We connect with other communities 
and individuals that are interested in knowledge development and use, including those with new and different voices.  

6.        Assure both scientific rigor and relevance. We believe each are 
important in addressing educational problems and enduring dilemmas.

7.        Recognize that knowledge development is cumulative. We believe in 
the frequent review of findings to confirm, build on, and refine what is currently 
known.  

8.        Transform research into practice. We are organizations that are flexible 
and adaptive to changing contexts.  We design tools, programs and services that put knowledge to use.  
Vision 

(approved March 2006)

By 2010 Knowledge Alliance will establish itself as the preeminent advocacy organization for increasing support for effective approaches to knowledge use in education. As a powerful and highly influential trade association in education, Knowledge Alliance and its members will be recognized for effectively advancing rigorous standards of quality and successfully promoting knowledge use as an essential driver of innovation and improvement.  Federal funding will increase significantly for a wide range of school improvement programs that require knowledge based solutions. With a diverse group of partners and collaborators, Knowledge Alliance will launch a series of policy and public affairs initiatives including conferences, symposia, and forums on knowledge use for a wide range of audiences nationwide.  The federal government and other entities at all levels will use Knowledge Alliance and its members as major resource for advancing knowledge use policies and practices.   

Knowledge Alliance’s financial viability will be significantly strengthened through both an increase in membership and other revenue-producing activities.  Increasing numbers of organizations will seek to join Knowledge Alliance’s community of successful organizations and adhere to Knowledge Alliance’s rigorous standards of quality.  In effect, through its strong advocacy and marketing work, Knowledge Alliance will help stimulate a new era of education reform in which priority policy attention is shifted to knowledge-based solutions for improving achievement and closing the achievement gaps.    

Overall Strategy for 2007-2009

(APPROVED DECEMBER, 2006)

Transform Knowledge Alliance over a three year period timed with key political and policy dynamics (new Congressional leadership, a new Administration, reauthorizations). In 2007, focus on preparing and testing new policy, organizational and collaborative dimensions.  In 2008 launch a major multi-media and multi-dimensional roll out. In 2009 focus on refinements and continued implementation of the new scheme. By 2010 we will have fulfilled our vision.  

PROPOSED Priorities FOR 2008 
(proposed november 2007)  

1. Advocacy: Dramatically expand federal support for knowledge utilization industry in line with a dynamic new vision for R&D in education     

1.1 Appropriations— Double federal investments in designated knowledge use programs by the end of 2009.

1.2 Implementation --- Ensure the favorable implementation of relevant provisions in Education Sciences Reform Act (ESRA) and No Child Left behind Act (NCLB) 

1.3 Reauthorization --- Advance major new knowledge use positions in the  reauthorizations of the Elementary and Secondary Education Act (ESEA), Higher Education Act (HEA), and Education Sciences Reform Act (ESRA). 

2. Leadership:   Build a national consensus for a bold new vision for knowledge use as a central organizing concept in education reform.  
2.1 Vision --- Create and promote a new vision for R&D and knowledge use for innovation and improvement in education   
2.2 Branding and communications --- Market a new dynamic image of Knowledge Alliance and its members emphasizing leadership, innovation and improvement. 
2.3 Strategic Alliances — Significantly expand collaborative relationships within and outside of the education policy community nationwide 

3.  Capacity: Significantly expand and strengthen Knowledge Alliance capacity

to carry out its three-year plan  


3.1 Operations ---  Improve cost effectiveness, efficiency and quality of 
services through new technologies 


3.2 Governance  —  Increase participation and interactions among 
members in Knowledge Alliance activities emphasizing leadership and 
partnership.     


3.3  Membership Development --- Increase Knowledge Alliance’s 
membership to 60 members by the end of 2009.    


3.4  Business Development  --- Double revenues and diversify revenue 
streams  (2/3-1/3 ratio dues to other) by the end of 2009.   

PROPOSED Activities and Tactics For 2008

(PROPOSED NOVEMBER, 2007)

1. Advocacy: Dramatically expand federal support for knowledge utilization industry in line with a dynamic new vision for R&D in education     

1.1 Appropriations— Double federal investments in designated knowledge use programs by the end of 2009.

1.2 Implementation --- Ensure the favorable implementation of relevant provisions in Education Sciences Reform Act and No Child Left behind Act  

 1.3 Reauthorization --- Advance major new knowledge utilization positions in the  reauthorizations of the Elementary and Secondary Education Act, Higher Education Act, and Education Sciences Reform Act.

	Objective
	Activities  and tactics
	 Staff responsibility
	Members involvement 
	When

	1.1, 1.3
	Participate in Congressional sign-on letters
	Kate, Wash Partners
	
	on-going

	1.1, 1.3
	Conduct Hill Days
	Kate, John, Jim
	PAG
	Feb, March, May, July, Sept

	1.1, 1.3
	Send targeted letters to  members of Congress 
	Kate, Jim
	PAG
	as appropriate

	1.1, 1.3
	Build Hill staff relationships
	Kate, Jim, John, WP
	PAG and Board
	on-going

	1.1, 1.3
	Monitor Congressional action 
	Kate, Wash Partners
	PAG
	on-going

	1.1, 1.3
	Convene bi-weekly calls and emails
	Jim, Kate, John, Wash Partners
	PAG
	bi-weekly

	1.1, 1.2, 1.3
	Develop and send weekly newsletter
	Jim, Kate
	Members list
	weekly

	1.1, 1.3
	Develop and present positions  for ESEA, ESRA, appropriations  
	Jim, Kate, Wash Partners 
	Policy Work Group 
	Dec- Feb, and as needed 

	1.1, 1.3
	Seek change in restricted indirect cost rate regulations
	Jim
	Board 
	ongoing

	1.3
	Maintain working relationships with key ED staff & National Board
	Jim
	Board
	ongoing

	1.3
	Introduce  ESRA-related bill 
	Jim, Kate, Wash Partners
	Board, and PAG
	May

	1.1, 1.3
	Promote our positions to Pres campaigns
	Jim, Kate
	Board and PAG
	On-going

	1.1, 1.3
	Revise government relations handbook and web site
	Kate,  John
	PAG
	January


2. Leadership:   Build a national consensus for a bold new vision for effective knowledge use as a central organizing concept in education reform.  
2.1 Vision --- Create and promote a new vision for  R&D and knowledge use for  innovation and improvement in education   
2.2 Branding and communications --- Market and promote a dynamic image of Knowledge Alliance and its members emphasizing leadership, innovation and improvement. 
 2.3 Strategic Alliances — Significantly expand collaborative relationships within and outside of the education community  

	Objective
	Activities  and tactics
	 Staff responsibility
	Members involvement 
	When

	2.1, 2.2
	Plan the Big Ideas Initiative including a major conference in 2009
	Jim, John, consultant 
	Big Ideas  Work  Group
	Begin December

	2.1
	Convene Executive Retreat & Members Conference
	Jim, John
	Big Ideas Work  Group
	Begin December

	2.1, 2.2
	Conduct at least 3 policy forums 
	Jim, John
	Big Ideas Work  Group
	Begin February

	2.2
	Re-design web site  
	Jim, John, consultant
	Communications Work Group
	Begin January

	2.2
	Conduct Communicators Institute to generate new ideas & expand message
	Jim, John
	Communicators
	April

	2.1, 2.2
	Contribute articles and quotes to blogs 
	Jim
	Communications Work Group 
	on going

	2.2
	Maintain active contact with trade publications and aggressively provide  quotes and story lines
	Jim
	Communications Work Group
	on going

	2.2
	Establish strong working contacts with national news outlets
	Jim
	Communications Work Group
	Begin February

	2.3
	Maintain regular contact with key Washington education groups
	Jim, Kate, John
	Board
	on going

	2.3
	Develop and pursue targets for new strategic relationships
	Jim 
	Board
	February

	2.3
	Actively seek partners for policy forums, conference , and special projects
	Jim
	Board Big Ideas Group  
	Begin January 

	2.1,2.2,

2.3
	Lead development of new knowledge use policies/legislation involving key partners
	Jim, Kate, Wash Partners
	Policy Work Group , PAG
	Begin January


3 Capacity: Significantly expand and strengthen Knowledge Alliance capacity to carry out its three-year plan  

3.1 Operations ---  Improve cost effectiveness, efficiency and quality of services through new technologies 

3.2 Governance  —  Increase participation and interactions among members in Knowledge Alliance activities emphasizing leadership and partnership.     

3.3  Membership Development --- Increase Knowledge Alliance’s membership to 60 members by the end of 2009.    

	Objective
	Activities  and tactics
	 Staff responsibility
	Members involvement 
	When

	3.1, 3.2
	Explore  and implement additional digital innovations for book keeping, invoicing, filing, messaging, teleconferences 
	Jim, John, consultant
	Executive Committee
	April 

	3.1, 3.2
	Re-design web site for communicating with and among members
	Jim, John, consultant  
	Communications Group
	Begin January

	 3.2
	Convene Executive Retreat and Members Conference (same as in #2)
	Jim, John, consultant
	Big Ideas Work Group
	December

	3.2
	Research alternative governance models for 2009
	Jim, John
	Executive Committee
	June

	3.2
	Explore alternative meeting approaches using new conferencing technologies and in-person meeting models  
	Jim
	Executive Committee
	Begin February

	3.3
	Identify additional prospects for membership and set and pursue targets  
	Jim
	Membership Work Group
	January

	3.3
	Reevaluate fee structure and membership types 
	Jim, John
	Membership Work Group
	June

	3.4
	Secure sponsors for policy forums and big ideas conference
	Jim, consultant 
	Big Ideas Work Group
	Beginning January 

	3.4
	Provide ancillary consulting services
	Jim
	Executive Committee
	December

	3.3
	Explore business development consultants 
	Jim
	Executive Committee
	


3.4  Business Development  --- Double revenues and diversify revenue streams  (2/3-1/3 ratio dues to other) by the end of 2009.   

Projected Allocations for FY 2008

1. Advocacy: Dramatically expand federal support for knowledge utilization industry in line with a dynamic new vision for R&D in education     

2. Leadership:   Build a national consensus for a bold new vision for knowledge use as a central organizing concept in education reform.  
3.  Capacity: Significantly expand and strengthen Knowledge Alliance capacityto carry out its three-year plan  

	
	Jim’s

Time
	Kate’s

Time
	John’s

Time
	Consultants

Budget
	Members’

Time
	Overall Budget

	Advocacy
	50 %
	90 %
	10 %
	40 %
	50 %
	49%

	Leadership
	25% 
	5%
	30%
	40%
	30%
	27%

	Capacity
	25%
	5%
	60%
	20%
	20%
	24%

	Total
	100 %
	100 %
	100 %
	100 %
	100 %
	100%


	Knowledge Alliance
	
	

	FY2008 BUDGET
	
	

	Approved 12-10-07
	
	

	
	
	
	

	
	
	
	

	
	FY07 Budget
	Year End Forecast
	FY08 Budget

	Income
	
	
	

	   Ctr for Knowl Use -  Big Ideas Init. Spsrships/Grants
	50,000.00
	
	25,000.00

	   Ctr for Knowl Use - Management Fee
	25,000.00
	
	20,000.00

	   Ctr for Knowl Use-  Big Ideas Initiative Supp. for Dev.
	50,000.00
	
	20,000.00

	   Members - Annual Dues
	492,000.00
	559,500.00
	570,000.00

	   Members - Expense Reimb
	36,000.00
	57,308.00
	42,000.00

	   Others - Interest Income
	4,000.00
	8,000.00
	6,000.00

	   Others - Miscellaneous Income
	
	8,267.00
	9,000.00

	   Others - Rental Income
	4,666.00
	4,616.32
	

	Total Income
	$       661,666.00
	$637,691.32
	$692,000.00

	
	
	
	

	Expenses
	
	
	

	   Advertising & Promo Materials
	2,000.00
	7,875.00
	10,000.00

	   Bank Charges & Fees
	450.00
	200.00
	450.00

	   Big Ideas Initiative
	75,000.00
	30,000.00
	45,000.00

	   Computers - Internet Fees
	3,500.00
	2,500.00
	1,200.00

	   Computers - Service & Repairs
	3,000.00
	1,000.00
	3,000.00

	   Computers - Website Maint
	300.00
	600.00
	600.00

	   Consultants
	42,000.00
	42,000.00
	42,000.00

	   Dues & Subscriptions
	9,500.00
	9,500.00
	10,000.00

	   Entertainment & Meals
	3,000.00
	2,000.00
	3,000.00

	   Equipment Leases
	1,700.00
	1,000.00
	1,000.00

	   Gifts & Awards
	800.00
	700.00
	800.00

	   Insurance - Business
	1,000.00
	927.00
	1,100.00

	   Insurance - D & O
	1,800.00
	1,700.00
	1,900.00

	   Insurance - Health
	31,000.00
	32,572.00
	35,000.00

	   Insurance - Work Comp
	1,600.00
	1,496.00
	1,700.00

	   Interest Expense
	100.00
	100.00
	100.00

	   Late Fees & Finance Charges
	
	900.00
	

	   Lobbying Fees
	8,000.00
	5,000.00
	8,000.00

	   Meetings-Board of Directors
	13,000.00
	9,000.00
	13,000.00

	   Meetings-Other Meetings
	30,000.00
	32,278.06
	30,000.00

	   Miscellaneous
	500.00
	35.41
	500.00

	   Office Supplies & Expenses
	2,000.00
	2,000.00
	2,000.00

	   Payroll - Salaries
	312,920.00
	282,213.66
	332,000.00

	   Payroll - Taxes
	22,500.00
	18,500.00
	23,625.00

	   Pension Contributions
	8,400.00
	12,123.34
	15,100.00

	   Postage & Delivery
	1,500.00
	600.00
	1,200.00

	   Printing & Copying
	1,000.00
	600.00
	1,000.00

	   Professional Development
	1,500.00
	800.00
	1,500.00

	   Professional Fee - Accounting
	16,000.00
	17,160.09
	18,000.00

	   Professional Fee - Bookkeeping
	4,000.00
	3,600.00
	4,500.00

	
	FY07 Budget
	Year End Forecast
	FY08 Budget

	   Professional Fee - Legal
	1,000.00
	33,000.00
	12,000.00

	   Professional Fee - Other
	
	500.00
	

	   Professional Fee - Payroll Service
	1,600.00
	1,600.00
	1,800.00

	   Professional Fee - Pension Admin
	1,850.00
	2,050.00
	2,040.00

	   R&M - Maintenance Contract
	2,500.00
	300.00
	500.00

	   Relocation
	
	7,300.00
	

	   Rent
	44,237.00
	43,370.00
	36,480.00

	   Storage Expense
	1,200.00
	1,000.00
	1,200.00

	   Taxes & Licenses
	5,000.00
	7,864.00
	8,000.00

	   Telephone, Fax & Cellular
	8,500.00
	8,500.00
	8,500.00

	   Travel - Local
	1,000.00
	1,000.00
	1,000.00

	   Travel - Long Distance
	10,000.00
	9,500.00
	10,000.00

	   Utilities
	700.00
	
	

	Total Expenses
	$       675,657.00
	$634,964.56
	$688,795.00

	
	 
	
	

	
	 
	
	

	Net Operating Income
	-$       13,991.00
	$2,726.76
	$3,205.00

	
	
	
	


2008 Activity Calendar
December, 2007-December 2008 

All times Eastern Time unless otherwise noted

Revised 11/12/07

(Previous revision 10/3/07)

Latest Revisions: 

PAG HILL DAYS
September 2008 Hill Days moved from 9/24th-25th to 9/16th-17th.

BOARD MEETINGS/SPECIAL INTEREST EVENTS 

The August board retreat will be held in Santa Ana Pueblo, NM (near Santa Fe and Albuquerque)

The November board meeting and members’ conference on 11/12-14/08 will be held in New Orleans instead of Washington, DC.  

Activities by Category
Executive Committee Conference Calls (10)

December 3, 2007
October 6th


   

January 7th 

December 1st
March 10th 
  

April 14th 

May 12th   
 

June 9th   

July 7th 

September 8th  

Executive Committee Gatherings (4)

February 5th  
  
 

March 24th  

August 26th-27th 

November 12th      
 

Board Conference Calls (10)

December 10, 2007



   

January 22nd 

March 17th 


April 21st   

May 19th  
 

June 16th   
 

July 21st 

September 15th  

October 20th   

December 8th  

Board Gatherings (3) 

February 4th-5th  
  
 

August 4th-6th 

November 12th in conjunction with Members Conference (11/13-14)
Policy Action Group Conference Calls (22)

December 3, 2007 



   

January 7th and 28th  

February 4th and 25th    

March 10th and 31st  

April 14th and 28th 
  

May 12th and May 27th
June 9th and 23rd    
 

July 14th and 28th  

August 11th   

September 2nd and 29th 

October 14th and 27th  

November 10th 

December 1st  

Policy Action Group Gatherings (7)

December 12, 2007—Planning Meeting



   

February 6th— Hill Days (REL Directors)

March 19th-20th—Hill Days
  

May 21st-22nd—Hill Days 
   
 

July 23rd-24th—Hill Days 

September 16th-17th—Hill Days

December 3rd—Planning Meeting

Special Interest Events
February 5th-Primaries Watch Party, Washington DC 
March 24th-Members Dinner (no agenda), New York City in conjunction with 


       AERA

April 23rd-24th-Communicators Institute, Chicago in conjunction with the 
Education Writers Association

November 4th-Presidential Election Watch Party, Washington DC

November 13th-14th-Members Conference, New Orleans, LA

December 2007
Monday, December 3rd:
3-4 p.m. Policy Action Group 


4-5 p.m. Executive Committee Conference Call 

Monday, December 10th: 
3-4 p.m. Board Conference Call

Wednesday, December 12th:
Policy Action Group Meeting, Washington, DC

January, 2008
Monday, January 7th: 

3-4 p.m. Policy Action Group Conference Call





4-5 p.m. Executive Committee Conference Call 

Tuesday, January 22nd:
3-4 p.m. Board Conference Call

Monday, January 28th:

3-4 p.m. Policy Action Group Conference Call

February, 2008
Monday, February 4th:
4-5 p.m. Special Policy Action Group Conference Call on the President’s Budget Proposal 



Monday, February 4th:

6:30 p.m. Members Dinner, Washington, DC

Tuesday, February 5th:
8-9:30 a.m. Executive Committee Meeting, Washington, DC


9:30 a.m.-4 p.m. Board Meeting


6:00 pm-10 pm “Watching the Primary Returns” Board Watch Party

Wednesday, February 6th 
 “Hill Days” REL Directors, Washington, DC

Monday, February 25th:
3-4 p.m. Policy Action Group Conference Call 

March, 2008

Monday, March 10th:  

3-4 p.m. Policy Action Group Conference Call





4-5 p.m. Executive Committee Conference Call

Monday, March 17th:

3-4 p.m. Board Conference Call

Wednesday, March 19th- 
“Hill Days” Policy Action Group, Washington, DC

Thursday, March 20th  
“Hill Days” Policy Action Group, Washington, DC

Monday, March 24th:  
4-6:00 p.m. Executive Committee Meeting, New York, NY (AERA Annual Meeting)


6:30 p.m. Members Dinner, New York, NY 

Monday, March 31st:
3-4 p.m. Policy Action Group Conference Call

April, 2008

Monday, April 14th:  

3-4 p.m. Policy Action Group Conference Call 





4-5 p.m. Executive Committee Conference Call

Monday, April 21st: 

3-4 p.m. Board Conference Call





April 23-24
Communicators Institute, (in connection with Education Writers Association Annual Meeting), Chicago 

Monday, April 28th: 

3-4 p.m. Policy Action Group Conference Call         

                

May, 2008

Monday, May 12th:   

3-4 p.m. Policy Action Group Conference Call

Monday, May 12th           
4-5 p.m. Executive Committee Conference Call 

Monday, May 19th:  

3-4 p.m. Board Conference Call

May 21-22


“Hill Days” Policy Action Group, Washington, DC 

Tuesday, May 27

3-4 p.m. Policy Action Group Conference Call

June, 2008

Monday, June 9th: 

3-4 p.m. Policy Action Group Conference Call 

Monday, June 9th: 

4-5 p.m. Executive Committee Conference Call

Monday, June 16th: 

3-4 p.m. Board Conference Call

Monday, June 23rd: 

3-4 p.m. Policy Action Group Conference Call                                                             

July, 2008
Monday, July 7th: 

4-5 p.m. Executive Committee Conference Call
Monday, July 14th: 

3-4 p.m. Policy Action Group Conference Call

Monday, July 21st:

3-4 p.m. Board Conference Call 

July 23- 24


“Hill Days” Policy Action Group, Washington, DC 

Monday, July 28th: 

3-4 p.m. Policy Action Group Conference Call                                    

August, 2008
Monday, August 4th-

Board Retreat, Santa Ana Pueblo, NM

Wednesday, August 6th 
Monday August 11th:

3-4 p.m. Policy Action Group Conference Call

Tuesday, August 26th-   
Executive Committee Meeting, Denver or Chicago

Wednesday, August 27th 


September, 2008

Tuesday, September 2nd:  
3-4 p.m. Policy Action Group Conference Call

Monday, September 8th: 
4-5 p.m. Executive Committee Conference Call

Monday, September 15th: 
3-4 p.m. Board Conference Call

Tuesday, September 16th-
“Hill Days” Policy Action Group, Washington, DC 

Wednesday, September 17th 

Wednesday, September 17th: 
CEF Legislative Conference and Gala

Monday, September 29th: 
3-4 p.m. Policy Action Group Conference Call                                         



 
October, 2008

Monday, October 6th: 

4-5 p.m. Executive Committee Conference Call 

Tuesday, October 14th: 
3-4 p.m. Policy Action Group Conference Call

Monday, October 20th: 
3-4 p.m. Board Conference Call

Monday, October 27th:
3-4 p.m. Policy Action Group Conference Call

November, 2008
Monday, November 3rd: 
4-5 p.m. Executive Committee Conference Call

Tuesday, November 4th:
6 p.m.-Midnight Presidential Election Watch Party

Monday, November 10th: 
3-4 p.m. Policy Action Group Conference Call

Wednesday, November 12th:
Noon-2:00 p.m. Executive Committee, New Orleans, LA  




  
2-5 p.m. Annual Board Business Meeting





6-9 p.m. Board Dinner, Washington, DC  

Thursday, November 13th:
8:30 a.m.-6 p.m. Members Conference, New Orleans, LA

Friday, November 14th:
8:30 a.m.-Noon Members Conference, New Orleans, LA  

December 2008
Monday, December 1st:
3-4 p.m. Policy Action Group Conference Call 


4-5 p.m. Executive Committee Conference Call 

Wednesday, December 3rd:
Policy Action Group Meeting, Washington, DC 

Monday, December 8th: 
3-4 p.m. Board Conference Call

BYLAWS AND POLICIES

Bylaws of Knowledge Alliance

Adopted February 26, 1997
Amended September 24, 2002

Amended (Name Change) April 9, 2007

Amended (Chair-Elect designated as Sec./Treasurer) October 23, 2007
ARTICLE I - NAME AND LOCATION
Section 1 - Name.  The name of the corporation shall be Knowledge Alliance ("Association").

Section 2 - Location.  The principal office of the Association shall be designated by the Board of Directors.  The Association may maintain additional offices at such other places as the Board of Directors may from time to time designate.  


ARTICLE II - PURPOSE

Section 1.  The Association is organized exclusively for educational and scientific purposes to promote investment in and the use of research based products and services to enhance the quality of education for the common good.  The purposes for which the Association is formed are to:

a.  define the knowledge-based education industry, develop an understanding of its competitive forces, and facilitate cooperation across the industry;

b.  establish quality standards and a code of ethics for the industry;

c.  maintain a favorable policy context so the industry can thrive and grow;

d.  develop a demand for new knowledge about all aspects of education and advocate the worth of the education knowledge-based industry;

e.  develop a demand for the industry's products and services;

f.  provide professional development programs to develop expertise specific to the industry;

g.  determine what additional research based knowledge is needed for specific education areas and develop industry specific knowledge required to meet those needs;

h.  develop industry specific knowledge required to advance the efficiency and effectiveness of the industry;  and

i.  any other lawful purpose consistent with the provisions of this article and which may be approved by the Board of Directors, so long as they are for purposes as described by 501(c)(6) of the Internal Revenue Code of 1954 as it may be amended, and are in compliance with the requirements of the D.C. Nonprofit Corporation Act.


ARTICLE III - MEMBERS

Section 1 - Qualifications.  Institutions that meet the following requirements shall be eligible for membership:

a.  Legally constituted as a partnership, corporation, public agency, or other recognized legal entity;

b.  Producer of knowledge and/or knowledge-based products and/or services that are provided in support of education;

c.  Willing for its key staff to become fully engaged in the activities of the trade association;

d.  Agree to govern its actions within the industry according to quality standards and a code of ethics promulgated by the Association; and

 

e.  The purpose of the institution is consistent wit the mission of the Association.


Section 2 - Approval.  The Board of Directors shall vote to approve all prospective new members.  Prospective members must receive approval by a two-thirds (2/3) vote of the designees of the Sustaining Members on the Board of Directors.      

Section 3 - Sustaining Members.   Sustaining members shall have the power to vote.  Each sustaining member shall be represented on the Board of Directors.  Sustaining members shall be eligible to participate in Association activities that are provided on a fee structure set by the Board of Directors.

Section 4 - Basic Members.  Basic members shall not have the power to vote and shall not designate a representative to the Board of Directors.  Basic members shall be eligible to participate in Association activities that are provided on a fee structure set by the Board of Directors.  


ARTICLE IV - BOARD OF DIRECTORS

Section 1 - Number and Qualifications.  The affairs of the Association shall be managed by the Board of Directors.  The Board of Directors shall have at least three (3) directors and shall consist of the designee of each Sustaining Member and any other individuals as designated by a two-thirds (2/3) vote of the designees of the Sustaining Members on the Board of Directors.  The Sustaining Members may, at any time, designate such other individuals to serve on the Board of Directors until the next annual meeting of the Board of Directors.   The Chief Executive Officer of each Sustaining Member shall automatically be the designee of such Sustaining Member to the Association and be a member of the Board.  Such Chief Executive Officer may designate a permanent replacement as such designee and the Board Member by notice, such designation to be approved by the Board.  Any Board Member may designate a substitute Board Member for any one meeting by advance letter or E-Mail to the President or Chairperson.  Any Sustaining Member which does not have a Chief Executive Officer shall annually designate its Board Member.  All Board Members and substitutes must have the power to vote and commit their organization.  In all other respects proxy voting is not allowed.

Section 2 - Resignation and Removal.

a.  Resignation.  Any director may resign upon written notice addressed to the Chairperson of the Board or the Secretary at the principal office and such resignation shall be effective as of the date of receipt of that written notice or at whatever future date is specified in the notice. 

b.  Removal.  Any member of the Board may be removed, with or without cause upon the vote of two-thirds of the entire Board membership.  In the event of such removal, the Sustaining Member represented by such former Board Member shall be entitled to designate another Board Member.

c.  Vacancies.  Vacancies in terms of Directors shall be filled by designation by the Sustaining Member which originally designated such Director.  The Director designated to fill such a vacancy shall serve for the duration of the unexpired term.

Section 3 - Executive Director.  The Board shall appoint an Executive Director who shall be the chief executive officer of the Association with the title "President".  The President is accountable for the development and execution of the various plans, programs and budgets adopted by the Board.  He/she may enter into and shall execute all contracts relating to, or in furtherance of the business and other affairs of the Association.  He/she shall be an ex-officio member of the Board without vote. 

Further, the President shall be the official point of contact and official channel of communication between the Board, Members, and all Association staff members, and, in addition, shall be the official point of contact and channel of communication between the Association and any and all outside persons, agencies, organizations or associations.  He/she shall publish whatever reports, commentaries, resolutions, position papers, or other materials the Board may from time to time dictate and shall assume such other duties or offices as the Board may from time to time delegate or designate.  

Section 4 ‑ Non‑Discrimination.  The Board shall remain committed to its support of all federal, state and local human rights legislation rules and regulations which have been enacted to eliminate discrimination based on race, creed, color, age, sex, religion, national origin, veteran's status, sexual orientation, or, in the case of a qualified individual with a disability (as defined by applicable law), because of the disability and will endeavor to implement such programs and procedures as are sanctioned by law to promote equal opportunity and affirmative action in the employment of qualified staff.  


Section 5 ‑ Management and Powers of the Board.  The Board shall have and shall exercise all powers of then Association under its Articles of Incorporation and the laws of the District of Columbia except as otherwise provided in the Articles of Incorporation or these Bylaws and shall be responsible for the control and management of the affairs and funds of the Association.  Except as otherwise specifically provided herein, the Board shall exercise its powers by majority vote of the quorum in attendance. 


ARTICLE V - OFFICERS

Section 1 ‑ Eligibility.  Members of the Board, as provided in Article IV, Section 1 of these Bylaws, shall be eligible to serve as officers.  The Chair-elect of the Association, as provided in Article V, Section 3 shall automatically serve as the Secretary and the Treasurer.

  
Section 2 ‑ Election.  The officers of the Association shall be elected by the Board present at the Annual Meeting and shall serve for one year and until each qualified successor has been elected. The Executive Committee shall serve as the nominating committee and collect nominees submitted by the board members.  The nominees will be placed on a secret election ballot. 
Section 3 ‑ Officers.  The officers of the Association shall be a Chairperson of the Board, and a Chair-elect, who shall serve as the Treasurer and Secretary to the Board.  The Board may appoint such other officers, such as a Vice-Chairperson, Assistant Treasurers or Assistant Secretaries, as it may deem proper.  Any officer may hold more than one office, except that the same person shall not be Chairperson and Secretary or Chairperson and Vice Chairperson.  The term of office shall be until the next annual meeting of the Board and until their respective successors are elected, but any officer may be removed at any time, with or without cause, by the vote of the Board.  Vacancies among the officers shall be filled by the Board at a duly constituted meeting.  


Section 4 ‑ Duties of Officers.  The officers of the Association shall have such duties as generally pertain to their respective offices, as described below, as well as such powers and duties as from time to time may be delegated to them by the Board of Directors.  

a.  Chairperson of the Board:  The Chairperson of the Board must be a member of the Board of Directors and shall preside at all meetings of the Board unless he/she or the Board designates another person to preside.  The Chairperson of the Board shall report from time to time to the Board on long‑range planning for the Association and its business and shall otherwise assist the Board as called upon from time to time.    The Chairperson shall cause to be called regular and special meetings of the Board in accordance with these Bylaws.  The Chairperson or the President shall sign and make all contracts and agreements in the name of the Association, as well as all notes, drafts or bills of exchange, warrants or other orders, not including checks, for the payment of money.  The Chairperson or the Board may delegate the signing of such contracts to any other officer, but such delegation must be in writing and signed by the Chairperson, or by written Resolution of the Board at a duly constituted meeting.  The Chairperson shall see that the books, reports, statements, and certificates required by the statutes are properly kept, made and filed according to law.  The Chairperson shall perform all the duties incident to the position and office and which are required by law. 

b.  Secretary:  The Secretary shall keep the minutes of the meetings of the Board and of any Convention of the Association in appropriate books.  The Secretary shall give and serve all notices of the Association.  The Secretary shall be custodian of the records and of the seal, and affix the latter when required.  The Secretary shall present to the Board at its meetings all communications to the Board addressed by any officer of the Corporation.  The Secretary shall attend to all correspondence and perform all the duties incident to the office of the Secretary.  So long as the President is also Secretary, the Secretary shall also perform the duties of that office.   

c.  Treasurer:  The Treasurer shall have the care and custody of and be responsible for all the funds and securities of the Association, and deposit all such funds in the name of the Association in such bank or banks, trust company or trust companies or safe deposit vaults as the Board may designate.  Subject to other provisions of these Bylaws, the Treasurer shall make and endorse in the name of the Association all checks, drafts, warrants and orders for the payment of money, and pay out and dispose of same and receipt therefor, under the direction of the Chairperson or the Board of Directors.  The Treasurer shall exhibit at all reasonable times following 30 days written notice his/her books and accounts to any Member of the Board or immediately to the Chairperson of the Board upon application at the office of the Association during business hours.  The Treasurer shall render a statement of the condition of the finances of the Association at each regular meeting of the Board and at such other times as the Board shall require, and a full financial report at the Annual Meeting of the Board.  The Treasurer shall keep at the office of the Association correct books of account of all its business and transactions and such other books of account as the Board may require.  The Treasurer shall do and perform all duties pertaining to the office of Treasurer.  


Section 5 ‑ Bond.  The Treasurer and the Chairperson, if required by the Board, shall give to the Association such security for the faithful discharge of the duties of their offices as the Board may direct.  

Section 6 ‑ Compensation of Officers.  The officers shall receive such salary or compensation as may be determined by vote of a majority of the Board. 


ARTICLE VI - COMMITTEES

Section 1 - Committees.  With the exception of the Executive Committee or other committees whose members include two or more directors, committees that the Board or Executive Committee may create as they deem necessary and from time‑to‑time, shall be advisory to the Board.  With the exception of any committee having two or more Board members, no such committee shall have the authority to act for or in the name of the Association, nor have any voting privileges.

Section 2 - Executive Committee.  The Board may by Resolution establish an Executive Committee consisting of four or more members of the Board, including the Chairperson, the immediate past Chairperson and two other Board Members appointed by the Chairperson, which Committee shall have such powers and duties as may be delegated to it annually and from time to time by the Board.  At each Board meeting, the Executive Committee shall report in writing on its activities since the last Board meeting.

Section 3 - Committee Rules.  The Board may appoint such other special or standing committees as it deems advisable.  No standing or special committee may adopt rules for its own governance inconsistent with these Bylaws or with rules adopted by the Association or the Board.  The Board may establish any number of standing or special committees.

Section 4 - Committee Members.  Unless otherwise determined in the Resolution to establish a committee, and except for the Executive Committee, the Chairperson of the Association shall appoint members to the various committees.

Section 5 - Terms of Appointment.  Each member of a committee shall continue as such for the term of his or her appointment and until his or her successor is appointed, unless the committee shall be terminated or abolished, or unless such member shall cease to qualify as a member thereof.  A vacancy in membership of any committee may be filled by an appointment made in the same manner provided in the case of the original appointment.

ARTICLE VII - MEETINGS

Section 1 - Annual Meeting.  There shall be an Annual Meeting of the Board  which shall be held at a time, date and place selected by the Board, upon not less than four weeks written notice. A draft agenda for the Annual Meeting shall be sent to all Board Members not less than one week prior to the meeting, with a final agenda to be sent not less than 48 hours prior to the meeting.

Section 2 ‑ Regular Meetings.  At the Annual Board Meeting or as soon thereafter as is practicable, the Board shall establish a schedule of Regular Board Meeting dates.  Notice of the time, place and date thereof and a draft agenda for the meeting shall be sent to all Members at least one week in advance, with a final agenda to be sent not less than 48 hours prior to the meeting.  Regular meetings may also be held by telephone conference call.

Section 3 ‑ Special Meetings.  Special meetings may be called by the Chairperson or the Secretary for purposes to be specified in the call.  Special meetings shall be called by the Chairperson or the Secretary to be held within six weeks after receipt of a petition requesting such meeting duly signed by one‑fourth of the Members of the Board.  Notice of all Special Meetings shall be communicated to all Members at least 24 hours in advance.  Such meetings may be held by telephone conference call, in lieu of a face‑to‑face meeting, may be approved by unanimous written consent, or by written (including E‑Mail) ballot.  

Section 4 ‑ Quorum.  In any meeting of the Board a majority of all Board Members shall constitute a quorum for the transaction of any business.  


Section 5 ‑ Voting.  Each Board Member, or the alternate designated pursuant to the procedure described above, in attendance at any meeting of the Board shall be entitled to one vote upon all matters requiring action. 

Section 6 ‑ Rules.  The Board shall establish rules to conduct its meetings.  Unless otherwise provided by a decision of the Board, the rules contained in "Robert's Rules of Order, Revised" shall apply in all cases to which they are applicable and in which they are not inconsistent with the Articles of Incorporation and Bylaws and other rules of the Board.  


Section 7 ‑ Conventions.  The Board may from time to time call a Convention of all members, Sustaining or Basic, at such places, and such times and with such agenda as it establishes. All member organizations may send such designees as they desire to any such Convention.  


ARTICLE VIII - FINANCE

Section 1 ‑ Reports and Budgets.   At each Annual Meeting the Board shall present a statement of financial condition of the Association and shall report on financial operations of the preceding year and financial plans for the succeeding year.  No financial obligations shall be incurred by any Officer or Member except as authorized within an annual budget, or within the annual program of work, or under authority of special interim action approved by the Board, provided that such annual budget shall take into account the Program of Work for the succeeding year.

Section 2 ‑ Dues.  At each Annual Meeting of the Board, the Executive Committee shall also submit a dues structure for the next fiscal year; a majority vote of those Board Members present shall be required for adoption.  The Board may establish fees for additional services rendered to Association Members, if any.  


Section 3 ‑ Depositories.  Funds of the Association shall be deposited in such banks or trust companies as the Board may from time to time decide and subject to withdrawal under the signatures of such persons as the Board may by resolution determine.  


ARTICLE IX ‑ MISCELLANEOUS  

Section 1 ‑ Fiscal Year.  The fiscal year of the Association shall close on November 30.  The Board shall have authority to change the closing date of the Association's fiscal year.  


Section 2 ‑ Seal.  The Association may have a seal of such design as the Board may adopt.  

Section 3 ‑ Books and Records.  The Association shall keep at its principal office records of the proceedings of the Board, Committees and any Convention and appropriate and complete records of its finances.  Any Board Member shall have the right to examine in person, or by agent or attorney, at any reasonable time or times, for any reasonable purpose the books or accounts and the records of the proceedings of the Board. 


ARTICLE X ‑ LIQUIDATION  


Section 1 ‑ Distribution of Assets.  Upon a liquidation of cessation of activities of the Association, the Board shall determine the manner in which the property and assets of the Association are to be distributed in accordance with paragraph three of Article ELEVENTH of the Articles of Incorporation. 


ARTICLE XI ‑ NOTICES 

Section 1 ‑ Method of Notice.  Whenever written notice is required to be given to any person, it may be given to such person either by sending a copy thereof through the mail or by telegram or E‑Mail, charges prepaid, to his/her address supplied by him/her to the Association for the purpose of notice.  If the notice is sent by mail or by telegraph or E‑Mail, it shall be deemed to have been given to the person entitled thereto when deposited in the United States Postal Service or with a telegraph office for transmission to such person or by E‑Mail when sent to such person's previously established E‑Mail address.  Such notice shall specify the place, day, and hour of the meeting and, in the case of a special meeting, the general nature of the business to be transacted.

Section 2 ‑ Waiver of Notice.  Whenever any written or other notice is required by statute or by the Articles of Incorporation or Bylaws of the Association, a waiver thereof in writing signed by the person or persons entitled to such notice, whether before or after the time stated therein, shall be deemed equivalent to the giving of such notice.  Except in the case of a special meeting, neither the business to be transacted nor the purpose of the meeting need be specified in the waiver of notice of such meeting.  Attendance of a person at any meeting shall constitute a waiver of notice of such meeting, except where he/she attends a meeting for the express purpose of objecting to the transaction of any business because the meeting was not lawfully called or convened.


ARTICLE XII ‑ AMENDMENTS TO BYLAWS  

Section 1 ‑ Amendments.  These Bylaws may be altered, amended, or repealed at any meeting of the Board by a resolution adopted by a two‑thirds majority of Board Members present, provided that any such changes have been set forth in full in the notice of such meeting mailed to Members at least two weeks in advance of the meeting.

ARTICLE XIII ‑ INDEMNIFICATION

   
Section 1 ‑ Indemnification of Board Members, Employees and Agents.  Any person made a party to any action, suit or proceeding, civil, administrative or criminal, by reason of the fact that such person, their testator or intestate, is or was a Board Member, officer, employee or agent of the Association or of any corporation of which such person served at the request of the Association may be indemnified by the Association, upon Resolution of the Board, against the reasonable expenses, including attorneys' fees, actually and necessarily incurred by such person in connection with the defense of such action, suit or proceeding, or in connection with any appeal therein, except in relation to matters as to which it is adjudged in such action, suit or proceeding that such Board Member, officer, employee or agent is liable for negligence or misconduct in the performance of his duties to the Association.  The Board, by Resolution, may also indemnify any such Board Member, officer, employee or agent for any damages awarded in any such action, suit or proceeding if it makes a specific finding that the Board Member, officer, employee or agent believed in good faith that he or she was acting in the matter in the best interests of the Association.  The Board may, but is not required to, purchase insurance to satisfy any indemnification hereunder. 

Annual Knowledge Alliance Board Member Responsibilities
Members of the KNOWLEDGE ALLIANCE board of directors will receive the following letter of responsibilities at the beginning of each fiscal year and will formally acknowledge agreement with the letter.  New directors will be advised of the policy upon assuming office, and will also be asked to acknowledge agreement on an annual basis.
I _______ (name) hereby agree to the following responsibilities and commitments as a member of the Knowledge Alliance Board of Directors:

(a) Mission and Principles.  Board members accept and agree to promote Knowledge Alliance’s mission and principles. 

(see http://www.knowledgeall.com/aboutus.html) 

(b) Annual Work Plan.  Board members will review, provide oversight, and assist in the implementation of the annual work plan as approved by the board each year.

(see: http://www.knowledgeall.com/navigation_bars/alliancemembers/boardmembers/meetingmaterials.html)

(c) Confidentiality.  Board members will deal in confidence on matters involving KNOWLEDGE ALLIANCE that have been designated by the Board chair as being “confidential”.   

(d) Participation.  Board members will actively participate in KNOWLEDGE ALLIANCE activities including Board meetings, conference calls, committees and task forces.  

(e) Policies and By-laws  Board members will comply with the KNOWLEDGE ALLIANCE policies regarding Conflict of Interest and Restraint of Trade (anti-trust), and the other policies and bylaws as outlined in the KNOWLEDGE ALLIANCE policy manual.

(see: http://www.knowledgeall.com/navigation_bars/alliancemembers/boardmembers/meetingmaterials.html)
(f) Nondiscrimination.  Board members support all federal, state and local human rights legislation rules and regulations which have been enacted to eliminate discrimination based on race, creed, color, age, sex, religion, national origin, veteran's status, sexual orientation, or disability status (as defined by applicable law), and will endeavor to implement such programs and procedures as are sanctioned by law to promote equal opportunity and affirmative action in the employment of qualified staff.

POLICY: Policy Action Group Membership

Adopted February 25, 1998

Policy Development Process: KNOWLEDGE ALLIANCE operates on a two-tiered policy development system.  The first tier, the Policy Action Group, includes primarily non-board staff members of KNOWLEDGE ALLIANCE member institutions.  The second tier is the KNOWLEDGE ALLIANCE Board of Directors who are responsible for approving all KNOWLEDGE ALLIANCE policy positions.

Policy Action Group: The Policy Action Group operates as the grassroots arm of the association.  Individuals in the group (liaisons) are regularly briefed by mail, e-mail, fax, and telephone on government relations and policy developments.  They are responsible for briefing their institutions and staff to the extent those institutions deem appropriate.  The Policy Action Group regularly meets with KNOWLEDGE ALLIANCE staff to discuss and act upon KNOWLEDGE ALLIANCE policy positions.  Liaisons are responsible for overseeing and implementing their organization’s government relations activities on behalf of KNOWLEDGE ALLIANCE.  They are responsible for acting on behalf of their organization in response to KNOWLEDGE ALLIANCE action notices.

The group discusses changes in public policy and the implications of those changes for KNOWLEDGE ALLIANCE members. On occasions where the group and KNOWLEDGE ALLIANCE staff deem appropriate, the Policy Action Group also may propose changes in KNOWLEDGE ALLIANCE policy to the board.  Liaisons are responsible for obtaining informal feedback on such proposals from board members. The group meets primarily by telephone.

Designating your Policy Action Group Liaison: An institution may appoint the Industry Group Point of Contact or another staff person to act as the Policy Action Group Liaison.  In deciding who will be the Liaison, the member institution should understand and consider the requirements of the Liaisons and the need for time-sensitive meetings and action notices.  Individuals who are not Policy Action Group Liaisons may participate in briefings, but the responsibilities of the Policy Action Group will rest solely with the single designee of the member organization. 

KNOWLEDGE ALLIANCE Board of Directors: The role of the board is policy approval, modification of policy proposals, and suggestion of new policy areas for consideration.  The board fulfils this role during its regular board meetings, and on rare occasions, during emergency policy teleconferences.  The board’s role is to review proposals put forth by staff and the Policy Action Group and then approve or modify and approve the positions of the organization.  KNOWLEDGE ALLIANCE staff, and to a lesser extent the Policy Action Group, are responsible for presenting to the board policy proposals.  Depending on the subject matter and the preferences of the board, these proposals could be detailed policy initiatives and legislative language, or they could be general policy ideas for which the board must determine its opinions.  In any event, it would be the responsibility of the board to approve official KNOWLEDGE ALLIANCE positions on policy matters.

Adopted March 9, 1998

Revised, September, 2002 
Policy:  KNOWLEDGE ALLIANCE shall make basic membership in KNOWLEDGE ALLIANCE available to entities that are the members of two industry groups.  Those entities are the eleven members of the math-science consortia group and the fifteen members of the comprehensive assistance centers group.  Membership to each industry group shall be available for $30,000 for the whole industry group, with payment of the amount to be determined by the industry group.  When an industry group joins KNOWLEDGE ALLIANCE, it shall be allowed to nominate one individual to membership on the board of directors of KNOWLEDGE ALLIANCE.  That individual may then appointed to the board for the fiscal year by a vote of the board in accordance with Article IV, Section 1 of the KNOWLEDGE ALLIANCE bylaws.

Policy on Payment of Dues:  Where an industry group requests that KNOWLEDGE ALLIANCE directly bill each of its members a proportional share of the $30,000 membership dues, KNOWLEDGE ALLIANCE shall do so.  Where members of the industry group are also sustaining members of the association who have paid a special assessment to the association during the current fiscal year, those sustaining members may off-set their proportional share of the dues against the special assessment.  In cases where the sustaining member, prior to the new industry group joining KNOWLEDGE ALLIANCE, has paid dues and special assessments, the sustaining member may receive a refund of their special assessment after paying their new industry group dues.

First considered 1999-2000
Adopted, September 2002

1.  Responsibilities of the Board of Directors.  The Board of Directors has the sole responsibility for the governance of the non-profit corporation within the framework of its own Articles of Incorporation.  All corporate powers shall be exercised by or under the authority of the KNOWLEDGE ALLIANCE Board of Directors, except as otherwise provided in the Articles of Incorporation or in the Bylaws.  The Board shall be responsible for:

(a) Corporate affairs including:

1. Corporation organization and reorganization the under the terms of the initial Articles of Incorporation, including selection of members of the Executive Committee and electing officers;

2. Establishment, maintenance, and revision the Bylaws and administrative policies of KNOWLEDGE ALLIANCE;

3. Appointment of Board members in accordance with the Bylaws;

4. Evaluation of the operation of the Board of Directors, including the review of management initiatives and corporate performance;

5. Conduct of KNOWLEDGE ALLIANCE business at regular or special meetings of the Board;

6. Selection, employment, evaluation, and replacement of the KNOWLEDGE ALLIANCE President; and

7. Informing the public of the roles and functions of KNOWLEDGE ALLIANCE; and

(b) Business administration including:

1. Approval, review, and updating of KNOWLEDGE ALLIANCE’s long-term strategic and annual business plans and other programs designated by the Board;

2. Approval of the annual opening budget and periodic review of corporate financial practices and results;

3. Review of all contracts or transactions over $10,000; and

4. Approval of leases of space and other major, long-term financial obligations.

2.  Obligations of Individual Board Members.  In addition to those roles and responsibilities of the Board of Directors as a body, each individual member of the Board, by assuming office, acknowledges and accepts other personal obligations, including:

(a) Loyalty.  Each Board member acknowledges the best interest of the corporation and its members must prevail over any individual interests.

(b) Conflict of Interest.  Where the Board member has a personal interest in a contract or transaction to which KNOWLEDGE ALLIANCE is to be a party, either directly or indirectly, the Board member should disclose the existence of such interest, describe the nature thereof, and abstain from acting thereon.  Such contracts or transactions shall be either void or voidable because of this relationship or interest.  Personal interest includes that of the member’s relatives, to include spouse, parents, siblings, children, or grandchildren, consanguinal or affinal.

(c) Fairness.  When conflicting interests are present, the Board member must be concerned that fairness be afforded to all parties.

(d) Corporate Opportunity.  When an opportunity to acquire business, property, license, patents, or inventions comes to the Board member as a result of affiliation with KNOWLEDGE ALLIANCE, that opportunity must first be presented to KNOWLEDGE ALLIANCE, except where such opportunity arises directly from another KNOWLEDGE ALLIANCE member.

(e) Confidentiality.  The Board member shall deal in confidence with all matters involving KNOWLEDGE ALLIANCE until such time as there has been general public disclosure or there is a public record.

(f) Care.  The Board member has a responsibility to act carefully in monitoring and directing the activities of corporate management.  The Board member shall perform the duties as a member of the Board of Directors, including duties as a member of any committee of the Board, in good faith, and in a manner believed to be in the best interest of KNOWLEDGE ALLIANCE.

(g) Participation.  The Board member has a responsibility to participate actively in the oversight of KNOWLEDGE ALLIANCE’s activities through meeting attendance, reviewing the adequate of information, reviewing documentation, monitoring delegated activities, and participation on Board committees and task forces.

(h) Reliability.  The Board member is entitled to rely on information, opinions, reports or statements, including financial statements and other financial data, prepared and presented by officers or employees of KNOWLEDGE ALLIANCE; counsel, public accountants or others with professional or expert competence; or a committee of the Board duly designated in the Articles of Incorporation or the Bylaws in which the director is not a member.  The Board member shall not be considered to be acting in good faith if there is knowledge concerning a matter in question that would cause such reliance to be unwarranted.

(i) Delegation.  The Board member may join with peers in delegation of authority to officers, employees or agents of KNOWLEDGE ALLIANCE, or to a committee of the Board subject to certain non-delegable functions reserved for the full Board as specified in the Articles of Incorporation or Bylaws of KNOWLEDGE ALLIANCE.

(j) Nondiscrimination.  Each Board member shall remain committed to support all federal, state and local human rights legislation rules and regulations which have been enacted to eliminate discrimination based on race, creed, color, age, sex, religion, national origin, veteran's status, sexual orientation, or disability status (as defined by applicable law), and will endeavor to implement such programs and procedures as are sanctioned by law to promote equal opportunity and affirmative action in the employment of qualified staff. 


First Adopted September 11, 2000
Revised, September 2002 and June 2005

A.
Composition

The Executive Committee (EC) shall be composed of the KNOWLEDGE ALLIANCE Officers (the Chairperson and Secretary/Treasurer), the Immediate Past Chairperson of KNOWLEDGE ALLIANCE, the Chair-Elect, and two at-large members of the Board of Directors.

B.
Primary Responsibilities

1. Act on behalf of the Board of Directors between meetings as appropriate and needed;

2. Provide consultation to the KNOWLEDGE ALLIANCE President when time constraints preclude a broader involvement;

3. Provide an informal advisory role to the KNOWLEDGE ALLIANCE President on operational matters as requested;

4. Conduct the KNOWLEDGE ALLIANCE President’s annual performance review and provide recommendations to the full Board of Directors for consideration and action; and

5. Provide monthly review of KNOWLEDGE ALLIANCE financial statements on behalf of the Board of Directors.

6. Approve and select KNOWLEDGE ALLIANCE’s auditor; develop an independent relationship with the auditor; review of the arrangements, scope and plan for the audit; consider comments from the independent auditor including those with respect to weaknesses in internal accounting controls and the consideration given to such comments, or corrective action taken by management; discuss matters of concern relating to KNOWLEDGE ALLIANCE’s financial statements or other results of the audit; review internal accounting procedures and controls with KNOWLEDGE ALLIANCE staff; and other relevant additional duties that may be assigned by the Board.
C.
Selection of At-Large Board Members

The two at-large members of the EC shall be appointed by the incoming chair and approved by the board at the annual meeting.  The chair shall have the authority to fill vacancies as they occur between elections.


Adopted September, 2002

Purpose: To establish a working group composed of communications specialists from KNOWLEDGE ALLIANCE member organizations focusing on coming communications issues, strategies and concerns.

Background: In May of 2002 NEKIA convened an informal meeting of communications specialists from member organizations to participate in professional development activities as well as to share common issues and information. At this meeting, NEKIA staff and the meeting participants agreed that it would be highly beneficial to continue to share information and ideas on an on-going basis. The plan to do so follows.   

· Purpose: Help build/enhance communications expertise and capacity in member organizations; develop common messages and strategies as appropriate throughout KNOWLEDGE ALLIANCE network. 

· Composition: KNOWLEDGE ALLIANCE will invite all members to register at least one of its staff on the Working Group.

· Annual Gathering: The group will meet formally one time per year unless. 

· Steering Committee: A five-person voluntary steering committee will be convened by KNOWLEDGE ALLIANCE staff to develop an agenda for the annual gathering and for year long activities. The  agenda could be two-pronged: 

1) Sharing and skill-building communications activities to benefit

participating member organizations. 

2) A communication activity/project to benefit the association. (The annual meeting might include a forum for choosing a project that fits the needs of the association, is doable, can garner support (budgetary and otherwise)from participating members, and subsequent development of a work plan.)

· Listserv: Maintain a listserv and occasionally facilitate discussions through it and through KNOWLEDGE ALLIANCE’s web-based community forum.

· Quarterly conference call: Convene a quarterly conference call for information sharing

· Dissemination: Consider using the network of communicators to disseminate KNOWLEDGE ALLIANCE-wide position statements and op-eds.

· Future activities: Explore specific doable projects for the second year.  

· Evaluation: Evaluate the effectiveness and cost benefit of the group at the end of each year to determine continuation or modification.


Adopted September, 2002

Purpose: To authorize a sustaining member of KNOWLEDGE ALLIANCE to have more than one regular participant/representative in Board activities including Board meetings and conference calls while maintaining a one-vote –per-sustaining-member policy.

Background:  In 2000 the Board authorized a sustaining member to have two representatives participate in Board activities. The sustaining member continued to have one vote only on the Board. Other sustaining members may also want to exercise a similar option under special circumstances. This policy provides for a process to allow sustaining members to have a shared representation on the Board.

Shared representation: Two representatives from the same sustaining member organization may participate in all Board activities including Board meetings and conference calls. 

One Vote per organization: The Sustaining member will continue to have one vote in Board decision making matters

One primary spokesperson/voter: One of the representatives is to be designated as the primary spokesperson and voter.  

Process for approval:  The sustaining member submits its request for shared representation to the Executive Committee for its approval for a designated period of time. Upon approval, the Executive Committee will inform the rest of the Board.     

Grandfather clause: The shared representation in effect at the time of the approval of this policy shall continue indefinitely. 


First Adopted February, 1998

Revised, September, 2002 

Background:

With increasing size of the KNOWLEDGE ALLIANCE board of directors, membership, and functioning subgroups, KNOWLEDGE ALLIANCE faces the dilemma of how best to distribute information to individuals desiring that information, while eliminating the staff work and cost inherent in redundancy.  To solve this dilemma, the following practices will govern the distribution of information from KNOWLEDGE ALLIANCE to its members:

Board Books and Notices of Meetings

In general, each sustaining member CEO, or their board designee, shall receive a copy of board materials for each board meeting.  CEOs and designees may share such materials with other staff within their organization as they deem appropriate. Other individuals appointed to the board of directors, such as representatives of groups of basic members, shall receive the same board materials as those received by other members of the board.  Board members are asked not to make sensitive board book materials available to non-board member staff within their organizations.  Notices of meetings will be sent via e-mail to all CEOs and their designees.

Industry Group Materials

Materials generated for or by particular industry groups shall only be available to the member of organizations that are members of the group.  An exception to this provision shall exist for industry group materials on which board approval is sought, such as when an industry group desires that its position become the position of KNOWLEDGE ALLIANCE.

Task Force Materials

Information for board task forces and other subgroups shall be available to all members of the board, but shall only be distributed to non-task force members when requested by that member.

Public Policy Updates

Written public policy updates shall be mailed, e-mailed, or faxed to designated policy action group members.  If a sustaining or basic member desires to have e-mailed materials delivered to other individuals within their organization, those individuals will be included in any electronic distribution.  Those members desiring distribution by mail or fax shall do so by their own internal distribution channels.  An exception shall exist for limited numbers of individuals for each member where that member is located a substantial physical distance from the policy action group of the materials.  In such cases, KNOWLEDGE ALLIANCE shall mail and fax the materials to those individuals as well.


Adopted September, 2002 

Purpose: To clarify the “annual” issues that need to be addressed at the Annual Meeting of the Board and to ensure consistency and continuity in the implementation of these decisions and from year to year.  

Background: As indicated in Article VII, Section 1, each year the Board is required to convene an Annual Meeting. In various other sections of the Bylaws, there are requirements as well as  suggestions regarding the issues that should be addressed during the Annual Meeting. There has been some confusion over which “annual” issues should be addressed and when to address them. To ensure consistency and continuity from year to year, the Board agrees that a standard set of decisions and issues should be addressed at the Annual Meeting as follows:

Issues requiring Board decisions   
· Election of the Chair-elect from nominations presented by the Executive Committee.

· Approval of Board representatives for the industry groups submitted by each industry group. 

· Approval of the Executive Committee at-large members submitted by the in-coming Chair

· Approval of “shared” Board representatives submitted by sustaining members  

· Approval of the annual operating budget, including the dues and fee schedule and staff compensation submitted by the Executive Committee

· Approval of the Annual Work plan submitted by the KNOWLEDGE ALLIANCE staff

Issues requiring annual Board review and oversight
· Evaluation of annual work plan performance

· Statement of financial performance.

· Executive performance appraisal

· Evaluation of working groups, task forces, etc such as the Communicators Group 


Approved by the Board of Directors, June 20, 2005 
Purpose

The purpose of this statement is to set forth the policy and operational factors governing the investment management of various operating balances of KNOWLEDGE ALLIANCE herein referred to as the “Portfolio”.

Objective
The primary investment objectives of this Portfolio are to:

· Ensure the safety of investment principal
· Provide for liquidity
· Maximize the yield (i.e., income and growth) of the investments
A secondary objective is to structure maturities so that known cash needs are met on a periodic basis, or as requested by management and/or the Board or as projected through the budget process.

Eligible Investments
Short Term Investments

· Deposits in Federally insured institutions up to the federally insured amount.

· Money Market Funds for temporary investment needs (rated AA or better)

· Certificates of Deposit in Federally insured institutions up to the Federally insured limits

· Purchase or Repurchase agreements (i.e., overnights)

· Commercial Paper (with A-1 ratings)

· US Treasury Bills and US Treasury Notes

Long Term Investments

· Income, growth and income and growth funds may be selected for investment among reputable and actively traded fund families such as Vanguard, T. Rowe Price, Fidelity, Franklin Templeton, etc.  Investment in socially responsible funds, such as the Domini Social Equity Fund, is preferred.  [It should be noted that the funds named are meant only as examples.  The funds that should be considered are those with the highest ratings with average to below-average risk and average to above-average yield.]

Maturity Constraints
Investment maturities may be structured to provide for periodic liquidity needs.  Individual security classes shall be limited as follows:

· A rolling ladder of Commercial paper, Certificates of Deposit and US interests to allow KNOWLEDGE ALLIANCE to constantly have dollars coming available to meet organizational needs and to allow KNOWLEDGE ALLIANCE to capture the best interest or returns available in the marketplace.

· Other securities will be limited to investments that may be readily converted to cash.

Implementation
The President has the authority and responsibility for the investments and for insuring that this policy is followed.  As the Treasurer of the Board of Directors of KNOWLEDGE ALLIANCE, the President will be available for consultation and will ensure that any investments that may be considered a change in this investment policy are formally presented to the Board prior to any such investment being made.

Investments to establish accounts may be made by telephone, computer or in writing.  All investments to non-established accounts must have the written approval of the Board of Directors before implementation.

Guidelines for Implementation

· In developing investment strategies, the President shall take into consideration KNOWLEDGE ALLIANCE’s cash-flow to ensure that the association has access to liquidity for continued operation over a period of 6 months.

· Net proceeds/surplus funds from a particular year’s operations shall be established in a reserve account.  Establishing a goal for the amount of the reserve account will be part of the yearly budget planning process.

Approved by the Board of Directors, June 20, 2005 
Purpose

KNOWLEDGE ALLIANCE is committed to high standards of ethical, moral and legal business conduct. In line with this commitment, and KNOWLEDGE ALLIANCE’s commitment to open communication, this policy aims to provide an avenue for employees to raise concerns and reassurance that they will be protected from reprisals or victimization for whistleblowing. 

This whistleblowing policy is intended to cover protections for you if you raise concerns regarding KNOWLEDGE ALLIANCE, such as concerns regarding:

· incorrect financial reporting;

· unlawful activity;

· activities that are not in line with KNOWLEDGE ALLIANCE policy, as described in KNOWLEDGE ALLIANCE’s employee manual; or

· activities, which otherwise amount to serious improper conduct.

Safeguards

Harassment or Victimization - Harassment or victimization for reporting concerns under this policy will not be tolerated.

Confidentiality - Every effort will be made to treat the complainant’s identity with appropriate regard for confidentiality.

Anonymous Allegations - This policy encourages employees to put their names to allegations because appropriate follow-up questions and investigation may not be possible unless the source of the information is identified. Concerns expressed anonymously will be explored appropriately, but consideration will be given to:

· The seriousness of the issue raised; 

· The credibility of the concern; and 

· The likelihood of confirming the allegation from attributable sources. 

Bad Faith Allegations - Allegations in bad faith may result in disciplinary action.

Procedure:
1. Process for Raising a Concern
Reporting- The whistleblowing procedure is intended to be used for serious and sensitive issues. Such concerns, including those relating to financial reporting, unethical or illegal conduct, may be reported directly to the outgoing Chairperson (Chairperson from the previous fiscal year) of KNOWLEDGE ALLIANCE. 

Timing - The earlier a concern is expressed, the easier it is to take action.

Evidence - Although the employee is not expected to prove the truth of an allegation, the employee should be able to demonstrate to the person contacted that the report is being made in good faith.

Procedure:
2. How the Report of Concern Will be Handled
The action taken by KNOWLEDGE ALLIANCE in response to a report of concern under this policy will depend on the nature of the concern. The Executive Committee of the KNOWLEDGE ALLIANCE Board of Directors shall receive information on each report of concern and follow-up information on actions taken. 

Initial Inquiries - Initial inquiries will be made to determine whether an investigation is appropriate, and the form that it should take. Some concerns may be resolved without the need for investigation.

Further Information -The amount of contact between the complainant and the person or persons investigating the concern will depend on the nature of the issue and the clarity of information provided. Further information may be sought from or provided to the person reporting the concern.


Approved by the Board of Directors, June 20, 2005 
At the Annual Meeting of the Board of Directors each November, the Executive Committee shall also submit a dues structure for the next fiscal year; a majority vote of those Board Members present shall be required for adoption.  

KNOWLEDGE ALLIANCE shall send dues invoices to the membership on December 1, the beginning of the association’s fiscal year.  Invoice terms will be net 60 days.  KNOWLEDGE ALLIANCE’s Administrative Manager shall inform the Executive Committee of invoices that remain unpaid after 90 days, and of efforts to collect all unpaid balances.  The Executive Committee, in consultation with the President and Administrative Manager, will determine when an outstanding balance is uncollectible and should be written off.

Alternative Payment Schedules
Under exceptional circumstances, KNOWLEDGE ALLIANCE’s President will consider requests by the Board Member of an organization to pay the annual dues amount on an alternative schedule (e.g., a quarterly installment plan).  

POLICY: Conflict of Interest

Approved by the Board of Directors, August 15, 2005 
Definition:  A conflict of interest exists whenever there is a proposed financial transaction of KNOWLEDGE ALLIANCE (e.g., contracts, the purchase of goods and services) in which a director, officer or staff member has any actual or potential involvement, interest or relationship, either directly or indirectly.  A director, officer or staff member shall have an indirect interest in a proposed transaction if:  

1.
the other party to the transaction is related to such director, officer, or staff member;

 2.
the other party is an entity in which the director, officer, or staff member has a material financial interest; or

 3.
the director, officer or staff member is an officer, director, or general partner of such other party.

Conflict of Interest by Director or Officer

Each director or officer of KNOWLEDGE ALLIANCE has a duty to disclose to the Board of Directors and to any applicable committee of the Board the material facts of any proposed financial transaction of KNOWLEDGE ALLIANCE in which such director or officer has any actual or potential conflict of interest.  This disclosure must be made prior to any consideration of such proposed transaction by the Board or by any applicable committee of the Board.  The director or officer having the conflict shall not participate in the final deliberation or decision regarding the matter under consideration, and shall if any member of the Board requests, or the person deems it appropriate, retire from the room during the deliberations.  Any proposed transaction in which a director or officer has a conflict of interest must be approved by a majority of the directors of the board or of the applicable committee of the Board entitled to vote other than the interested director(s) at a meeting which a quorum is present, even though the disinterested directors may constitute less than a quorum.  Such interested director(s), if present, may be counted solely for purposes of determining whether a quorum is present.

The minutes of the meeting of the Board of Directors or the committee of the Board shall reflect that the conflict of interest was disclosed and that the interested person did not vote or participate in the final discussions, and, if appropriate, was not present during such discussions and vote.  Where there is a doubt as to whether a conflict of interest exists, the matter shall be resolved by a vote of the Board of Directors or the committee of the Board, excluding the person concerned about whose situation the doubt has arisen.

Conflict of Interest by Staff

Each staff member has a duty to disclose to the President the material facts of any proposed financial transaction of KNOWLEDGE ALLIANCE in which such person has any actual or potential conflict of interest.  This disclosure must be made prior to any consideration of such proposed financial transaction by KNOWLEDGE ALLIANCE.  A staff member having an actual or proposed conflict of interest shall not participate in the deliberation or decision by KNOWLEDGE ALLIANCE regarding the matter under consideration.  However, he or she shall provide KNOWLEDGE ALLIANCE with any and all relevant information regarding the matter.  The President shall take such additional action as may be required to ensure that the conflict of interest is resolved, and shall maintain a record of the existence and resolution of the conflict.  When there is any doubt as to whether a conflict of interest exists, the matter shall be resolved by the President, as necessary.


Gifts, Favors and Entertainment

KNOWLEDGE ALLIANCE employees may not give or accept gifts, payments, fees or services or other favors that influence, or appear to influence, the performance of their duties.  In particular, KNOWLEDGE ALLIANCE employees shall not solicit nor accept any gift from an individual or organization that: (1) has or is seeking to obtain contractual or other business relations with KNOWLEDGE ALLIANCE; (2) conducts an operation or activity that may be substantially affected by KNOWLEDGE ALLIANCE activities; or (3) has an interest that may be affected by the performance or nonperformance of the employee’s duties (except one of nominal value with the approval of the President or his designee).

The acceptance of meals and refreshments or entertainment of nominal value on infrequent occasions in the normal course of business is not prohibited.  In addition, the acceptance of unsolicited gifts of nominal value (generally considered to be less than $50 total value) is not prohibited when the gifts are of such nature as to indicate that they are merely tokens of respect or friendship and could not be construed as a bribe, payoff or secret compensation.  Employees who have questions concerning the appropriateness of a gift or other item of value should contact the President, who will then make a decision as to the disposition of the gift.

Fees and Other Payments

Directors’ fees, authors’ royalties, and payments for published articles may be accepted provided these payments do not represent activities that interfere with the staff member’s responsibilities to KNOWLEDGE ALLIANCE. Honoraria may be accepted only when the preparation and presentation falls on a weekend, a holiday, after normal working hours, if the staff member is on personal or professional development leave, or on leave without pay. No salary, consulting fee, or honorarium may be accepted by a KNOWLEDGE ALLIANCE staff member for services rendered to outside agencies that would normally be considered a regular service provided by KNOWLEDGE ALLIANCE.  Where the organization or agency offers to reimburse KNOWLEDGE ALLIANCE for necessary expenses, employees are encouraged to accept such reimbursement and transmit it to KNOWLEDGE ALLIANCE.  Where such matters are not clear, employees should seek clarification from the President.


Gifts and Contributions

KNOWLEDGE ALLIANCE prohibits employees from sending gifts or making contributions on its behalf, and will not reimburse employees for this type of expense.  Any gifts deemed necessary will be made by KNOWLEDGE ALLIANCE.  Contributions can only be made via a KNOWLEDGE ALLIANCE check through the normal disbursement channels.  Prior approval must be obtained from the President or her/his designee.
Annual Procedure

A copy of this conflict of interest statement shall be furnished to each director, officer and staff member who is presently serving KNOWLEDGE ALLIANCE, or who may hereafter become associated with it.  Upon receipt and review of the statement, directors, officers, and staff members are asked to sign the acknowledgement below on an annual basis.  

New directors, officers, and staff members shall be advised of the policy upon undertaking the duties of such office, and will also be asked to sign the acknowledgement on an annual basis.

By signing below, I hereby acknowledge and affirm that I:

(a)
received a copy of the KNOWLEDGE ALLIANCE Conflicts of Interest Policy (effective ________);

(b)
read and understand such policy; and

(c)
agree to comply with the policy.



(print name)



(signature)



(date of execution) 

Knowledge Alliance Antitrust Policy
Approved December 5, 2007
Knowledge Alliance is committed to its compliance with all applicable antitrust laws.  To that end, Knowledge Alliance adopts the following operating practices: 

· Knowledge Alliance will not participate in or facilitate agreements or communications about a) actual or potential prices, terms, or conditions of sale for upcoming or pending contracts, bids, or awards; b) which members will seek to bid or obtain particular contracts, projects, or awards; or c) other pending or future matters on which members may compete. 

· Knowledge Alliance will not participate in or facilitate communications about prices, terms, conditions of sale, or government administration or requests concerning already awarded contracts or grants; provided that, Knowledge Alliance may facilitate and participate in appropriately limited communications about the administration of existing contracts solely for the purpose of engaging in, or determining whether to engage in, one of the acts of petitioning government described in the guidelines below.

· When authorized by the Executive Committee or the board chair, Knowledge Alliance will consult with legal counsel on antitrust issues or questions raised by Knowledge Alliance or its members concerning the application of the antitrust laws to Knowledge Alliance’s actual or potential activities. 

· Knowledge Alliance additionally will encourage any member who has concerns about whether any actual or potential conduct violates the antitrust laws to consult with that member’s antitrust counsel. 
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